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Accessing Your Notary Information

Once logged in to your Pavaso profile, hover over your name in the top right corner and select My Profile.

# Home & MyMessages & MyTeam My Company @ Help

Your Role: Closing Agent

Your Company:
(Training) BH Title

L @ = N

Digital Close Find a Pavaso

Add Apps Enterprise Certified Provider eNatary Digital Close

Select the Notary tab.

# Home = MyMessages & My Team My Company @ Help  Candy Closer ®

My Profile

Notary

General Information
L . In order to be a Pavaso eNotary, you must register here. Use the tabs below to add your Billing Information, Notary
Notification Settings Information, and Notary Commission Information.
For the list of items you would need for the registration, click here.

Change Password . X
Your eNotary Registration: ACTIVE

Manage Applications

Notary Billing Notary Information ~ Notary Commission Notary Certificate Notary Admin

Notar
Y Information Information Information

@ Your billing request to (Training) BH Title was APPROVED on 03/08/2022.

Auto-

Billing Effective Date Billing Expiration Date Billing Status Bill To renew

03/08/2022 03/08/2023 Active (Training) BH Title
Display 1 of 1 items

© Add New

Confirm your Billing Status. If your status is Active, proceed to Renewing Your Billing Request. If your status
is Expired, proceed to Renewing Your Commission.
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ﬁ‘c?ab # Home @& MyMessages 4 MyTeam E MyCompany @ Help CandyCloser &

My Profile

Notary
General Information
In order to be a Pavaso eNotary, you must register here. Use the tabs below to add your Billing Information, Notary
Information, and Notary Commission Infarmation.
For the list of items you would need for the registration, click here.
Your eNotary Registration: ACTIVE

Notification Settings
Change Password

Manage Applications

Notary Billing Notary Information  Notary Commission Notary Certificate Notary Admin
Information Information Information

MNetary

@ Your billing request to (Training) BH Title was APPROVED on 03/08/2022.

Auto-
renew

05/11/2020 05/11/2021 I Expired I BH Title (]
Display 1 of 1items
© Add New

Billing Effective Date Billing Expiration Date Billing Status Bill To

ﬁ‘a?ak # Home &= MyMessages 4 MyTeam E MyCompany @ Help Candy Closer @

My Profile

Notary
General Information
In order to be a Pavaso eNotary, you must register here. Use the tabs below to add your Billing Information, Notary
Information, and Notary Commission Infarmation.
For the list of items you would need for the registration, click here.
Your eNotary Registration: ACTIVE

Motification Settings
Change Password

Manage Applications

Notary Billing Notary Information  Notary Commission Notary Certificate Notary Admin
Information Information Information

Notary

@ Your billing request to (Training) BH Title was APPROVED on 03/08/2022.

Auto-

Billing Effective Date Billing Expiration Date Billing Status Bill To renew

03/08/2022 03/08/2023 I Active I (Training) BH Title
Display 1 of 1items
© Add New
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Renewing Your Billing Request

Select Add New to initiate a billing request.

m # Home My Messages % MyTeam §E MyCompany @ Help Candy Closer @

My Profile

Notary
General Information
In order to be a Pavaso eMotary, you must register here. Use the tabs below to add your Billing Information, Notary
Infarmation, and Notary Commission Information.
For the list of items you would need for the registration, click here.
Your eNotary Registration: ACTIVE

Notification Settings
Change Password

Manage Applications

Notary Billing Notary Information  Notary Commission Notary Certificate Notary Admin

Notar . . .
y Information Information Information

o
© Your billing request to (Training) BH Title was APPROVED on 03/08/2022.
1 o a1 o] A1 o Auto-
Billing Effective Date Billing Expiration Date Billing Status Bill To renew
05/11/2020 05/11/2021 Expired BH Title

Display 1 of 1items

© Add New

Choose the Select new payment type... dropdown and choose Send billing request to a company.

Add New Billing x

Select new payment type... V|

Select new payment type...
Send billing request to a company
Cam.k'

Continue
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Enter the name of the company you wish to send the billing request to.

For Closing Agents: Enter the name of the title company you are associated with on Pavaso.
For independent Notaries: Enter the company name Mobile eNotaries.

Add New Billing x

Send billing request to a company v

(Training) BH Title k
(Training) Lender One

(Training) Title One

Choose Continue.

Add New Billing x

Send billing request to a company v

(Training) BH Title

| want to request to be added to your company’s notary billing.

i vy e weT feaas] e A g e raee]

The selected company will approve the submitted request. You will receive an email once the billing request
has been approved.

www.pavaso.com
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Renewing Your Commission

Navigate to the Notary Commission Information tab. Choose the state with the expired commission from the
dropdown. You may only have one option.

# Home = MyMessages % MyTeam E MyCompany @ Help Candy Closer &

My Profile

Notary
General Information
In order to be a Pavaso eNotary, you must register here. Use the tabs below to add your Billing Information, Notary
Information, and Notary Commission Information.
For the list of items you would need for the registration, click here.
Your eNotary Registration: ACTIVE

Notification Settings
Change Password

Manage Applications

Notary Billing Notary Information | Notary Commission Notary Certificate Notary Admin
Information Information Information

Add New Commission Download Signature Upload Signature T ~

Status: EXPIRED

Notary

Name exactly as commissioned Candy Closer

Commission number XYZB83748 ~

Appointment date 01/20/2020
Expiration date 01/20/2030
State LS

County Austin

Notary seal

View form Re-lmport Additional Documents Download Seal Download Form
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Select Add New Commission.

ﬁ‘u?,ah # Home My Messages & MyTeam [E MyCompany @ Help Candy Closer &

My Profile

Notary
General Information
In order to be a Pavaso eNotary, you must register here. Use the tabs below to add your Billing Information, Notary
Information, and Notary Commission Information.
For the list of items you would need for the registration, click here.
Your eNotary Registration: ACTIVE

Notification Settings
Change Password

Manage Applications

Notary Billing Notary Information | Notary Commission Notary Certificate Notary Admin
Information Information Information

Add New Commission Download Signature Upload Signature

Status: EXPIRED

Notary

Name exactly as commissioned Candy Closer

Commission number XYZ83748

Appointment date 01/20/2020
Expiration date 01/20/2030
State LS

County Austin

Notary seal

View form Re-lmport Additional Documents Download Seal Download Form
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ITOMmMOO®>

Enter your name exactly as commissioned.

Enter your commission number.

Select your commission appointment date.

If your commission does not have an expiration date, select this option.

If your commission does have an expiration date, enter the commission expiration date.
Select the state of your commission.

Select the issuing county of your commission.

Select Next.
o Wik e Y A B B A A B B o i N oA s ol i s A L T
| - -
Add New Commission x
E * Name exactly as commissioned Candy Closer
1
* Commission number XYZ8347
* Appointment date 09/01/2022 m

My commission does not expire

OPVOOO OO

* Expiration date 09/01/2025 m
* State TX ¥
* County Austin o

o L v~ T

www.pavaso.com
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Confirm all information entered is correct. This information will appear on your digital seal. Select Next.

[ I— [P T— T = omamaas rO——

.~ Add New Commission
g

Name exactly as commissioned

Commission number X¥YZ8347
Appointment date 09/01/2022
Expiration date 09/01/2025
State FL
County Bay

Candy Closer

T R oy e T R T —_— ]

Review the information you provided. If you need to make changes, click on the ‘Back’ button. If the
information is correct and you wish to proceed, click on 'Next’

Select Print Notary Form. This generates a document that will be required to be notarized by another party.

T—— P T e e R T =TT

Add New Commission x

Notary Form Print and Import

Please perform the following steps:

e form and verify that the information on the form is correct.

2 Add on the printout the additional information needed.
3  Scan the form into your computer and save it as a PDF file.

4 Import the file

Mo file chosen

5 Import Additional Documents

0 NOTARY AFFIDAVIT OF IDENTIFICATION

ot You may NOT notartzs your own sigratun.

Apglicant’s information (Piease Print)
Narne Exactly as Commagioned.
Candy Closer S——
Address Exattly s Commissioned:
123 Righr Read

CyDalinn e ® _gpiddes
Comgany Nama: % Titin
sl f Place Driver's License Here

Company Maling Address
123 Might moad

City Dallas State TH fpl2ias
Contoct Humber { 585 ) 388-535%
Date of Birth (MMGDOAYYY] 0
Email Address: candyclossrimallinacor.com

C: . KU8347
o0 Dals 0% 08 g30i2
Expimbon Dot 03 ;01 ;2028
County / Partstr_S4y
Samte_FL
Signature of Applicant Nokary Seal of Applcant

y 1 duby swam, | sttest tat
this afficavit in the capaciy designated, & any, and further | state that he/she has read this affidavit

Sworn 10 and subscribed before me this dayol . lry above apphcant

Cormrnigsion Expiration Dae A
St

© 2024 Pavaso - www.pavaso.com
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Once the Notary form is complete, scan it back to your computer. Select Import and choose the file. Once

imported, select Next.

Note: If the current session being logged in expires, you will need to begin this process again. If possible, have this form
completed and uploaded within your same session.

y

-

e
e e T

Add New Commission x
£
- Notary Form Print and Import
| Please perform the following steps:
1 Print out the form and verify that the information on the form is correct.
& Print Notary Form
2 Add on the printout the additional information needed.
3 Scan the form into your computer and save it as a PDF file.
4 Import the file
m DownloadNotaryForm.pdf
5 Import Additional Documents
=
Confirm all information is correct and select Submit.
oy
| = =
Add New Commission x

Name exactly as commissioned Candy Closer
Address as commissioned 123 Right Road
City Dallas State

Company name BH Title

Company mailing address 123 Right Road

City Dallas State

TX

X

Zip

Zip

2 Below is your complete notary information. If the information is correct, click on the *Submit’ button.
QOtherwise, click on the ‘Back’ button and make changes.

Your submission will be reviewed before your eMNotary account becomes effective. Please allow 1
business day for completion.

12345

12345

© 2024 Pavaso - www.pavaso.com
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Once your information is submitted, it is reviewed by our Support team. Your status under the Notary
Commission Information tab will showing as Pending.

# Home My Messages W MyTeam B MyCompany @ Help Candy Closer @

Notary
General Information
In order to be a Pavaso eNotary, you must register here. Use the tabs below to add your Billing Information, Notary
Information, and Notary Commission Information.
For the list of items you would need for the registration, click here.
Your eNotary Registration: ACTIVE

Notification Settings
Change Password

Manage Applications

Notary Billing Notary Information | Notary Commission Notary Certificate Notary Admin
Information Information Information

Add New Commission Download Signature Upload Signature X v

Status: PENDING (You submitted this commission information on 09/20/2022 and is currently being reviewed).

Notary

Name exactly as commissioned Candy Closer

Commission number X¥78347 o

Appointment date 09/01/2022

Expiration date 09/01/2025

State T

County Austin

Notary seal

Training Admin
My Commission
Expires 1/20/2025

View form Re-lmport Additional Documents Download Seal Download Form

Once our Support team has approved your information, you will receive email confirmation. Your status will
also show as Active. You can now electronically notarize on Pavaso.

pavaso

our place for everything home

Hello,

Your eNotary information submission has been approved on 09/20/2022
(U.8. Central Time).

Thanks,
Your Pavaso Team

Click bere o unsubscribe
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ﬁ'u?ak # Home MyMessages % MyTeam E MyCompany @ Help CandyCloser @

Notary
General Information

In order to be a Pavaso eNotary, you must register here. Use the tabs below to add your Billing Information, Notary
Notification Settings . st :

Information, and Notary Commission Information.

For the list of items you would need for the registration, click here.

Change Password i X
Your eNotary Registration: ACTIVE

Manage Applications
Notary Billing Notary Information = Notary Commission Notary Certificate Notary Admin
Information Information Information

Add New Commission Download Signature Upload Signature X ~

Status: ACTIVE

Notary

Name exactly as commissioned  Candy Closer

Commission number XYZB3748 "

Appointment date 01/20/2020
Expiration date 01/20/2030
State TX

County  Austin

Notary seal

View form Re-lmport Additional Documents Download Seal Download Form

Pavaso Support

Support Hours: https://pavaso.com/contact/
Phone/ Closing Hotline: (866) 288-7051
Email: support@pavaso.com

View Our 24/7 Online Help Library
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